How to Run Reports through Discoverer

Oracle Discoverer is a reporting tool that people can use to get data out of Banner. Itis
primarily used for displaying lists of data such as students or courses. This document
will show you how to log into Discoverer and run a report.

Log into Discoverer with your username and password. Upon login, the Workbook
Wizard screen will come up. You can choose to open/create reports through this wizard
or to close it and open or create them through the main menu.

2 Workbook Wizand) - Step 1 of 5: Create/Open Workbook

Connected to the Database: BANPCODS (EULDISCO)

What do you want to do?

' Qpen an existing workbook
Recently Used:
There are no recently used warkhooks. IBmwse___

® Create 3 new workhook
Selectthe ohjects to display in the worksheet
[ Title

Example:
[ |
[w Page ltems [ =] - - -]

o Crogstab @ Tahble

[ Graph B E—
Plazement: [Graph helow Tahle v| l_._l

[ Text Area [ |

( Help ( Eroperties... ( Show SCIL. ( Back l [ et )( Einish ) ( Cancel )

To run a report, simply click open an existing workbook and browse to the report you are
looking for.
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You will see a pop up box displaying a list of reports that you have access to. Scroll through the
list and select the report you would like to run.

You can also use the Name contains box to narrow your search. In this box, just type in a
word or two of the report name. Discoverer will automatically filter the list to show only those
with a matching name.

| Open Workbook from Database

W ey |AIIWDrthDkS

Workhooks:
Marme « hodified
F=gs 200690 Graduates Mar13, 2007 11:13 Ah —
5 @ 21 Birth date Sep 17, 2007 8:47 Al
5 @ 21 Birth date2 Jan 16, 2007 10:28 Aw
£ @ AACGreenSheet(Freshmen Jan 9, 2007 8:594 AM
[ @ AACGreenSheet(Readmits) Jan 8, 2007 3:48 A

o @ Academically Dismissed and Enro.., Oct 4, 2005 10:21 A

£ @ Academically Dismissed and Enro... Oct 18, 2005 3:33 AM

£ @ Academically Dismissed and Enro... Mar 24, 2006 11:03 Al

[ @Academic Palicy Bew Sep 1, 2006 9:54 At

[ @ Academic Policy Mew?2 Sep1, 2006 1212 P

[ % Academic Policy Revision Mon De... Aug 30, 2006 2:028 P

£ @ Academic Policy Revision Mon De... Aug 31, 2006 1:27 PM

& 8 Adm SR har11. 2005 313 P l

~Description

Help ( =1y )( Cancel )I

For our example, we'll open the Parameterized Major Minor Report.

| Open Workbook from Database @

Choose a target warksheet by browsing available workbooks and selecting a warksheet

W ey |AII Workbhooks v| | f@ "| Mame contains: |parameterized majar [Clear
Workhooks:
Mame « modified

£ ': Parameterized Major Minor Report Moy 26, 2007 11:52 AW

Click on the desired report and click Open.
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When the report opens, you will see a blank report layout. To run the report, click on the red
arrow at the top of the screen.

‘2 hitp:fibscods. bridgew.edu: 7778 - Paramelerized Major Minor Report - OracleB| Discoverer - Microsoft Internet Explorer

Eile Edit ¥iew Format Tools Help
R R NN (N AT TR % N ¥ )
Agency FB ] I B ¢ U] sbl,,c,""&lﬂs,'ﬁa_l*sej

Available ltems Parameterized Major Minor Report
TR % &% 7 s 0

Conditions Calculations

List. | &l BSC_STUDENT -] @
B
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08.563.33 AM 27-NOV-O7

e Academic_Outcame Page fterns:
eI Bsc matr siudents
[=:
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Student Level Program Id First_Mame Middle_lnitial Last_Mame Student_Classification Major Second_Major  First_Minor Second_Minor

{1 Bsc matr gstudents
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-}@Academiciﬁtudv

[E: DjAcadetandmngcadfPeriudiDesc
D:,Acadetandmngndeesc
EﬁAcademic Standing End Date
EﬁAcademiciF‘enUd

Lgh Academic_Period_Admitted
LgnAcademic_Period_Admitted_Desc
Lgh Academic_Period_Desc
LehAcademic_Period_Matric_Desc
Leh Academic_Period_Matriculated i« |

Lgh scadamic_standing o The data for this sheethas notyet been queried. Use the Refresh Sheet command in the Tools menu to min the guery.
Lgh #cadamic_standing_scad_Periad
[y Academic_standing_Desc

[y Academic_standing_End

Lgn mcadamic_rear
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4] | »

s Minors Repart

1 \

& Internet

@ Applet oracle disco. Discospplet started

If the report has parameters, a box will pop up, prompting you for more information. In this
report, there are parameters for term code (or academic period), student level, major or minor
code and address rule.

Enter the values you would like to run this for and click OK.

<} Edit Parameter Values

Selectwalues for the following parameters: /\
Please enter or selecta Term Code® | @
Please enter Student Level Code®: |'U' @
Flease enter or select a Major or Minor Code™: | @
Please enter an Address Rule™ |'EBCENRADDR'

Description
Please enter the term code to select students.
*indicates required field.

e
e ) O o

Note: The flashlights on the right of the screen indicate that there is a drop-down list for you to
select from if you are not sure which value to enter. An example of this is shown on the next

page:
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<} Select Values E]

Select multiple values from the list. The values are displaved in groups of
100.

Searchin: [value |

Search by [Cnntains "|

Search far: | [ Go

W Case-sensitive

Displayed values: Selected values:
@ ANTH @ ART

ARCA ;
ARCR —
ARED

ARFA

ARGD

ARPH

@ ARTH

@ ATTR -

[¢ 1-100 [»]
(" Hew [ ok )i cancel |

| »

LI * I VR VI T ]

Depending on how the report was created, you will be able to choose multiple values or
sometimes just one value. In the example above, the user can choose multiple major/minor
codes to run the report on. Use the arrows to move values from the displayed to selected
columns.

When all of the parameters have been selected, click OK to run the report. Depending on the
data Discoverer is searching for, the report can take a few seconds to minutes and some very
complex reports can take up to an hour to run.

<} Edit Parameter, Values

Selectvalues for the following parameters:

Flease enter or selecta Term Code® |'2EIDT9III' @
Fleaze enter Student Level Code™ |'U' @
Please enter or select a Major or Minar Code™: |'ART' @
Please enter an Address Rule™ |'EIBCENRADDR'

~Description
Enter an address rule (BSCENRADDR = School Year, ENRLADDR = Summer).

*indicates required field.

(" Help ( ok ) cancel |
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If the report is going to take longer than a minute or so to run, Discoverer will predict the end
time and ask you if you would like to run, cancel or schedule the report. Choose the option you
would like and click OK.

A progress screen will pop up, showing the user how close the report is to being finished.

2} Majors Minors Report : Progress @

Running Querny...

Elapsed Time: 00:02:08

When the report is finished running, the first 250 rows of data will be displayed in Discoverer’s
report window. To see the next set of rows, scroll to the bottom of the report and click where it
says Click here to see the next 1000 rows.

ZA http:#fbscods. bridgew.edu: 7778 - Parameterized Major Minor Report - OracleBI Discoverer - Microsoft Internet Explorer
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List | &l B9C_STUDENT v| ¥
@ Academic_Outcome (] Page ltems:
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&1 Bse matr gstudents 1 (o ART-ARCR_[00155788 |Darfis P Marini R ART Robart P, Saunder
u ART-ARCR | 00029361 E Grant JR ART H L. Writherell
®{ Academic_outcome_Slot 2 ¢""a e ey e
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50 Academic_Study 4 |0 ART-ARCR | 0011458 [ Tracy L MoGemmott | JR ART Manoy L. Witherell
G- [y Acad_Standing_Acad_Period_Desc 5 u ART-ARCR Uuﬁaaa Michael C Fachico JR ART Robert F. Saunder
& [gh Acad_Standing_End_Desc B U ART-ARCR 04782 | Laurie A Riley IR ART ACFI Robert P, Saundars
& &‘Academ‘c Slandmg End Date 7 u ART-ARC 00093171 | Erica F Tefft JR ART Rebecca B. Conmir
4 -"A ; Eerind g U ART-ARfR [00122802 [Juliana L Williams IR ART Robert P, Saundars
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If you are doing more analysis or using the data for a mail merge document, Discoverer has
many export options. The most popular is exporting the data to Excel. To do this, click on the
Export to Excel icon. Discoverer will automatically convert the report to an Excel file and save
it to the path shown below:

C:\Documents and Settings\[Your Username]

Discoverer will save the Excel file using the same name as the workbook.
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To access this new Excel file, just open it with Microsoft Excel.

Open
Lockini |3 HTisdelle v | @-@ @ X [y - Tools~
L;b Marne Size | Type Date Modified
4 108 KB Microsoft Excel Worksheet 11/2712007 9:16 AM
My Recert 1| My Documents File Folder 11{27/2007 9:17 AM
I Cookies File Folder 11{27}2007 8:42 AM
F | JiHealth Services DH Supwey 200790 File Folder 11/21f2007 10:05 AM
L [CDesktop File Folder 11/13/2007 12:55 PM
Desktop ¢ Favorites File Folder 111812007 5:49 PM
ICIPLSQL File Folder 10/30/2007 12:56 PM
¥ ICEurekalog File Folder 10/30/2007 10:58 AM
_,) ) WINDOWS File Falder £/4/2005 &:42 AM
My Dacuments || [ securityscans File Folder 5/14/2004 3:54 PM
ChlUserData File Folder 5j12f2004 9:35 AM
% IC5tart Menu File Folder SJ712004 5:17 AM
My Computer

¥y Mebworlk
Places

File name: |

open

]

Files of type: |AII Microsoft Office Excel Files

w i Cancel
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