How to Log into Discoverer for the First Time

Oracle Discoverer is a reporting tool that people can use to get data out of
Banner. It is primarily used for displaying lists of data such as students or
courses. This document will show you how to log into Discoverer for the first
time and reset your password.

Logging into Discoverer for the first time
To log into Discoverer, open your web browser and type Banner in the address
bar. This will bring you to the Banner Links page as displayed below.

‘) Bridgewater State College - Information Technology - CIS - SCT Banner - Microsoft Internet Explorer

File Edt Yiew Favorites Tooks Help ez
A ) e Ay > 24

Oaack - @ \ﬂ \EL‘ ) ) searth ¢ Favarites £ g W ﬁ ‘;i

Address | Y httpsifbanner] v B Lrks *

Google (G~ v o) B v ¥ bookmarks~ Bh3blocked " Check » 4 Autolink - [ 5end to~ () settings~

Bridgewater State College

Banner Production - This is the production Banner database. All data entered in this database should be pertinent to the business functions of the college. Please ohserve Bridgewater State College data standards
when working in the production database

BAMP Self Sewice (InfoBear®VFF) - This is the Web Self-Serice interface to BANP (see above)

I
Discoverer - Thil is the reporting erwironment for Banner ODS

Click here for all other Banner datahases

Click on Discoverer. Another window should pop up as displayed below:

2 Connect to Discoverer - Microsoft Internet Explorer
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ORACLE' Discoverer Plus
Business Intelligence

Welcome to OracleB| Discoverer.
Connect Directly
Enter your connection details below to connect directly to OracleBl Discoverer,
* Indicates required field
Connect To | OracleBl Discoverer -
* User Name
* Password
* Datahase
End User Layer
Locale | Locale retrieved from browser %

Gg)

When you get to the login screen, enter your Discoverer username, password
and information about the database.

User Name: [Your username]
Password: [Your password]
Database: BANPODS

End User Layer: DISCO

Click Go.
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2 Connect to Discoverer - Microsoft Internet Explorer,
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ORACLE'  Discoverer Flus
Business Intelligence

Connect to OracleBl Discoverer
Welcome to OracleBl Discoverer
Connect Directly
Enter your connection details below ta connect directly to OracleBl Discoverer

* Indicates required fiald

Connect To | OracleBl Discoverer -

= User Name |BSCCUST

* Password ‘ .........

* Database |[BANPODS

End User Layer |DISCO|

Locale | Locale retrieved from browser

Go

Please note:
The first time you log in, Discoverer could take a few minutes to load. You may see a
message at the top of the screen, such as the one shown below. Click on the message
to install j2re.exe if prompted.

This site may require the following ActiveX control: j2re.exe from ‘Sun Microsystems, Inc.’.
Click here to install

Also, if asked to install the j2re.exe program, accept the license agreement and follow the install

wizard steps for a typical install. When the installation is finished, you may get a security warning

message asking if you should trust the applet distributed by the Oracle Corporation. Click

Always.

If it takes over 2 minutes for the screen to load and it is blank, please contact
banner@bridgew.edu. You may need additional software installed on your computer to
use Discoverer.

Once you successfully log into Discoverer, you should see a screen similar to the
one shown below:

2 Change Password - Microsoft Internet Explorer
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ORACLE'  Discoverer Plus
Business Intelligence Exit Helo

Password Expired
Your password has expired. You must change it now to continue. Enter your old password and then enter your new password twice Cancel Apply

Old Password ‘ ‘

hew Password ‘ ‘

Werify New Password ‘ ‘

("Cancel ) ( Apply )

The first time that you log in, your password will expire. This is to give you an
opportunity to create your own password.

At the prompt, enter your old password and a new password. Then, retype your
new password to verify.

How to Log into Discoverer for the First Time 2



Click Apply for the changes to take effect.

2 Change Password - Microsoft Internet Explorer ‘._||i|g‘
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Password Expired
Your pagsword hag expired. You must change it now to continue. Enter your old password and then enter your new password twice, (Cancel ) | Agply )|
Old Password ‘ ......... ‘
Wew Password ‘ ......... ‘
Verify New Password | uueessed |

(_cancel ) | Apply

You will now be logged into Oracle Discoverer. Upon login, the Workbook

Wizard screen will come up. You can choose to open/create reports through this
wizard or to close it and open or create them through the main menu.

2 Workbook Wizard - Step 1 of 5: Create/Open Workbook

Connected to the Database: BANPCODS (EULDISCO)

What do you want to do?

o Qpen an existing workbook
Recently Used:

There are no recently used workhooks. IBmwse___

W Create 3 new workbook
Selectthe ohjects to display in the worksheet
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You have now logged into Discoverer for the first time successfully. Please refer to the
other Discoverer training documents for help with running and/or creating reports.
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